
 
 
 
 
 
 

CHIEF FINANCIAL OFFICER / FINANCE LEADER 
NEW ORLEANS, LA 

I. OVERVIEW 

The chief financial officer will manage and lead all financial operations of the company and is 
accountable for the administrative, financial, and risk management operations of the company, 
including the development of a financial and operational strategy, metrics tied to that strategy, and the 
ongoing development and monitoring of control systems designed to preserve company assets and 
report accurate financial results.  

In addition, the position is accountable for the accounting operations of the company, to include the 
production of periodic financial reports, maintenance of an adequate system of accounting records, and 
a comprehensive set of controls and budgets designed to mitigate risk, enhance the accuracy of the 
company's reported financial results, and ensure that reported results comply with generally accepted 
accounting principles. 

The CFO will also be responsible for human resources, logistics and office administrative functions.  

II. PRINCIPAL ACCOUNTABILITIES 

A. Planning 

1. Assist in formulating the company's future direction and supporting tactical initiatives 

2. Monitor and contribute to the implementation of strategic business plans 

3. Develop financial and tax strategies 

4. Manage capital request and budgeting processes 

5. Develop performance measures that support the company's strategic direction 

B. Operations 

1. Participate in key decisions as a member of the executive management team 

2. Maintain in-depth relations with members of the management team 

3. Manage the accounting, treasury, legal, tax, human resources, logistics and office administrative 
functions 

4. Manage third parties to which functions have been outsourced 

5. Oversee the company's transaction processing systems 

6. Implement operational best practices 

7. Maintain a documented system of accounting policies and procedures 



8. Oversee employee benefit plans, with particular emphasis on maximizing a cost-effective 
benefits package 

C. TRANSACTIONS 

1. Ensure that accounts payable are paid in a timely manner 

2. Ensure that all reasonable discounts are taken on accounts payable 

3. Ensure that accounts receivable are collected promptly 

4. Process payroll in a timely manner 

5. Ensure that periodic bank reconciliations are completed 

6. Ensure that required debt payments are made on a timely basis 

7. Maintain the chart of accounts 

8. Maintain an orderly accounting filing system 

9. Maintain a system of controls over accounting transactions 

D. Financial Information 

1. Oversee the issuance of financial information 

2. Calculate and issue financial and operating metrics 

3. Manage the production of the annual budget and forecasts 

4. Calculate variances from the budget and report significant issues to management 

5. Provide for a system of management cost reports 

6. Provide financial analyses as needed, in particular for capital investments, pricing decisions, and 
contract negotiations 

7. Report financial results to the Founder and board of directors 

E. Risk Management 

1. Understand and mitigate key elements of the company's risk profile 

2. Monitor all open legal issues involving the company, and legal issues affecting the industry 

3. Construct and monitor reliable control systems 

4. Maintain appropriate insurance coverage; ensure insurance expenses are as cost efficient 

5. Ensure that the company complies with all legal and regulatory requirements 

6. Ensure that record keeping meets the requirements of auditors and government agencies 

7. Report risk issues to the Founder and the board of directors 

8. Maintain relations with external auditors and investigate their findings and recommendations 

F. Funding 

1. Monitor cash balances and cash forecasts 

2. Arrange for debt and equity financing 



3. Invest pension funds 

G. Third Parties 

1. Direct and manage related external resources 

2. Maintain banking relationships 

 

III. QUALIFICATIONS 

The candidate chief financial officer should have a master's degree in accounting or business 
administration, or equivalent business experience and 10+ years of progressively responsible experience 
for a company of a similar size or a division of a large corporation.  Should have experience in partnering 
with an executive team, and have a high level of written and oral communication skills. Preference will 
be given to candidates with an MBA in Finance and the Certified Public Accountant or Certified 
Management Accountant designations. 

The chief financial officer will take on many of the responsibilities of a controller. Therefore, specialized 
business knowledge of, and experience with, vertically integrated retailers with wholesale / retail / 
manufacturing / e-commerce business is preferred. Experience in the jewelry industry is also preferred. 

 


